
B&F identifies major 
recurring federal 
awards based on 

appropriations in the 
federal budget

B&F identifies the 
authorized prime 
recipient for each 
major, recurring 

award
Competitive, non “N” 
funds are designated 

as  “P” funds

Major, recurring 
federal awards are 

designated as   
“N” funds

Department Heads 
review award 
requirements 

Dept. Head 
determines

capacity to manage 
award

B&F reviews Form 
FF to verify all major, 
recurring awards are 

listed

Dept. completes 
Form FF by PGM ID 

& lists all federal 
awards requiring 

appropriation 

Dept. submits Form 
FF to B&F listing all 
federal awards that 

require appropriation

B&F confirms appro.  
ceiling amounts on 

Form FF are equal to 
amounts in the Exec. 

Budget Request

B&F submits 
Executive Budget 

Request and Budget 
Bill to Legislature

B&F issues Form FF 
to Dept. with cover 

memo from Finance 
Director

DAGS issues 
Appropriation 

Warrants for MOF 
“N” and “P” ‘parent’ 

accounts only 

Dept. submits JV to 
DAGS to allocate  
amounts from the 

parent to individual 
award accounts 
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Procedures to Request Appropriation, Establish Appropriation Accounts and Allot Operating Funds 
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Finish

End of Session 

Use TC 944/941

DAGS assigns 
Appropriation 

Account symbols and 
returns Form FF to 

B&F 

B&F sends Form FF 
to DAGS to assign 

Appropriation 
Account symbols
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 Dept. reviews enacted 
Budget Bill, makes 

necessary changes to 
Form FF and  resubmits 

to B&F
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tDept receives award 
notice and notifies 

B&F by recording it in 
FAMS within 14 days 

of receipt

Early-July

B&F reviews and 
approves FAMS 

Record 

Dept. submits Form 
A-19 to B&F 

referencing the
FAMS ID #

B&F reviews and 
approves Form A-19 

and forwards to 
DAGS
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DAGS establishes 
allotment  in FAMIS
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